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III. Initial Activities of the Chief Local Elected 
Official 
 
A. 6FF:+*9%+'$#1'&#(;<+0$9%+'$#'1#%=;#7'&I1'&*;#!$/;<%2;$%#6&;9! 
 
"#$! %&'()*+,%-! '(&-(./0+1/(&! +&0! *%,/(&+.! '((2%*+1/(&! 1(! +00*%--! 3(*45(*'%!
0%6%.(27%&1! /--)%-8! 9:;<-! =+6%! +.*%+0>! 7+0%! +22./'+1/(&! 1(! 1=%! -1+1%! 5(*! .('+.!
3(*45(*'%! +*%+!0%-/,&+1/(&-8!?(7%!+*%+-!=+6%! '=(-%&! 1(! -1+>!+./,&%0! /&! 1=%!')**%&1!
?%*6/'%!@%./6%*>!$*%+!'(&5/,)*+1/(&A!3=/.%!(1=%*-!=+6%!(21%0!1(!5(*7!&%3!+../+&'%-!1=+1!
*%5.%'1!'=+&,%-!/&!.('+.!.+B(*!7+*4%1-A!'(77)1/&,!2+11%*&-!+&0!*%,/(&+.!+55/./+1/(&-8!C=%!
D/*,/&/+!"(*45(*'%!9()&'/.! 1((4!+'1/(&!(&! 1=%!0%-/,&+1/(&-!+1! /1-!E(6%7B%*!FGA!FGGG!
7%%1/&,! +&0! 5(*3+*0%0! /1-! *%'(77%&0+1/(&! 1(! 1=%!H(6%*&(*8! I/&+.! 0%-/,&+1/(&-! 5*(7!
1=%!H(6%*&(*!+*%!%J2%'1%0!/&!@%'%7B%*!(5!FGGG8 
!
B. Create Chief Local Elected Officials (CLEO) Agreement 
 
The first responsibility among the local jurisdictions after a 
local workforce investment area is designated within the 
Commonwealth will be to enter into a CLEO agreement with all of 
the member jurisdictions. A sample of such an agreement is found 
at Attachment C.  The agreement forms the basis on which local 
jurisdictions work together. The following items should be 
considered in drafting a consortium agreement: 

 
#"The jurisdiction that will serve as grant recipient,  
#"A sub-recipient or fiscal agent of the WIA funds, if 

desired by the local area, 
#"A formula or distribution methodology for providing 

funding for services under WIA, 
#"The process of sharing associated liability for any 

misuse of WIA funds, 
#"Respective roles of member jurisdictions for appointment 

of LWIB members,  



Z"
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#"The process for conducting oversight of local programs, 
determined in conjunction with the Local Workforce 
Investment Board, 

#"With the local workforce board, the process for 
participating in the development and submission of the 
local plan, 

#"The process for establishing LWIB and Youth Council 
nominations, appointments and certification. 

#"The process for selection of the one-stop operator(s), 
determined in conjunction with the local workforce board, 
including the formulation of a Memorandum of 
Understanding (MOU) between the Local Workforce 
Investment Board and the selected operator, and 

#"The process for approving a budget developed by the local 
workforce board for carrying out its duties. 

 
The first item listed above must be included in a consortium 
agreement; however, the Commonwealth strongly encourages the 
inclusion of all of these items. Other items of shared concern 
among the member localities should also be included. 
 
C. Appointment of the Local Workforce Investment Board 
 
1. Role of the Workforce Investment Board - In Brief 
!
$!.('+.!3(*45(*'%!B(+*0!/&!%+'=!(5!1=%!.('+.!3(*45(*'%!/&6%-17%&1!+*%+-!=+-!1=%!'%&1*+.!
*(.%!(5!2*(6/0/&,!.%+0%*-=/2!+&0!0/*%'1/(&!(&!.('+.!-1*+1%,/'!3(*45(*'%!/--)%-A!/0%&1/5>/&,!
.('+.! &%%0-! +&0! 0%6%.(2/&,! -1*+1%,/%-! 1(! +00*%--! 1=(-%! &%%0-8! C=%! .('+.! 3(*45(*'%!
B(+*0!3/..!B%!*%-2(&-/B.%!5(*!+07/&/-1%*/&,!1=%!C/1.%!#!2*(,*+7!(5!"#$!+&0!1=%!"%.5+*%K
1(K"(*4!2*(,*+78!C=%!.('+.!3(*45(*'%!B(+*0!/-!+22(/&1%0!B>!1=%!9:;<A!+&0!1=%&!3(*4-!
/&!'(&L)&'1/(&!3/1=!1=%!9:;<A!1(M!
!
• 0%6%.(2!1=%!.('+.!+*%+N-!3(*45(*'%!/&6%-17%&1!-1*+1%,/'!2.+&O!
• -%.%'1!1=%!<&%K?1(2!<2%*+1(*P-QO!
• +22(/&1!1=%!R()1=!9()&'/.!'("$0+%.)*+)*&+("1'(+&(&1)&2+",,.1.'(3O!

#"R()1=!9()&'/.!7%7B%*-!7+>!B%!0*+3&!5*(7!1=%!B(+*0A!B)1!R()1=!9()&'/.!
7%7B%*-! -=().0! +.-(! B%! 0*+3&! 5*(7! (1=%*! /&1%*%-1%0! /&0/6/0)+.-! 3=(!
*%2*%-%&1!.('+.!>()1=!2*(,*+7-A!+'1/6/1/%-A!/&1%*%-1-A!%1'8!
#"$-!9:;<-! -%%4! &(7/&+1/(&-! +&0!7+4%! +22(/&17%&1-! 1(! 1=%! 5)..! B(+*0A!
1=%>!-=().0!4%%2!/&!7/&0!1=%!&%%0!5(*!7%7B%*-!3=(!=+6%!+&!/&1%*%-1!/&A!(*!
'(&&%'1/(&!1(A!>()1=!-%*6/'%-!+&0!2*(,*+77/&,8!
!

E(1%M! $! 7(*%! '(72.%1%! ./-1/&,! (5! B(+*0! *%-2(&-/B/./1/%-! '+&! B%! 5()&0! /&! S(./'>! GGKTA!
;-1+B./-=7%&1! (5! :('+.! "(*45(*'%! #&6%-17%&1! U(+*0-A! 3=/'=! '+&! B%! 5()&0! +1! 1=%!
D/*,/&/+! ;72.(>7%&1! 9(77/--/(&N-! 3%B2+,%M! ???%7.5%+)().%7(%3+! (*! /&! 1=%! $'1! +1!
?%'1/(&! FFVP0QPFKWQ! +1! 1=%! X8?8! @%2+*17%&1! (5! :+B(*! 3%B2+,%M!???%3+?2/4-2/5.%2/A8!
C=/-! -/1%! +.-(! 2*(6/0%-! +! ./&4! 1(! 1=%!"#$! *%,).+1/(&-A! +&0! S+*1! YYFA! ?)B2+*1! 9! +.-(!
%J2+&0-!)2(&!1=%-%!*%-2(&-/B/./1/%-8!
!

http://www.vec.state.va.us/
http://www.usworkforce.org/
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2. Composition Requirements and Criteria 
C=%!5(..(3/&,!1+B.%!2*(6/0%-!1=%!*%Z)/*%7%&1-!5(*!7%7B%*-=/2!1(!1=%!.('+.!3(*45(*'%!
/&6%-17%&1! B(+*0-! +&0! 1=%! '*/1%*/+! 0%6%.(2%0! 5(*! &(7/&+1/(&-! 1(! 1=%! .('+.! 3(*45(*'%!
B(+*08!
!
!"#"$%&'($)*+,+)#,'
$" U)-/&%--! *%2*%-%&1+1/6%-! -=().0! *%5.%'1! +&! +22*(2*/+1%!7/J! (5! -7+..A!7%0/)7! +&0!
.+*,%!%72.(>%*-!/&!1=%!.('+.!3(*45(*'%!+*%+8!

$" $22(/&1%0!/&0/6/0)+.-!3=(!.+1%*!*%1/*%!(*!+*%!&(!.(&,%*!/&!1=%!2(-/1/(&!1=+1!7+0%!1=%7!
%./,/B.%!'+&!'(&1/&)%!(&!1=%!.('+.!3(*45(*'%!B(+*0!+1!1=%!0/-'*%1/(&!(5!1=%!9:;<A!B)1!
&(1!+-!1=%!*%2*%-%&1+1/6%!(5!1=%!(*/,/&+.!+22(/&17%&1!)&.%--!1=%>!3%*%!+22(/&1%0!+-!
+&!/&0/6/0)+.8!

$"[%7B%*-!-=().0!B%!+22(/&1%0! 5(*!-1+,,%*%0! 1%*7-! 1(!2*(6/0%! 5(*!'(&1/&)/1>!(&! 1=%!
.('+.!3(*45(*'%!B(+*08!

$" D+'+&'/%-! *%-).1/&,! 5*(7! *%-/,&+1/(&-! (*! *%7(6+.!(5!7+&0+1(*>!7%7B%*-!7)-1!B%!
5/..%0!3/1=/&!FT\!0+>-8!

!
!"#4"3.)."$+5&67./&#&$)3+ 8"#.$')."$+9/"1&33+!/.)&/.'+

!"#$%&'()'*&+"(,-.#/'..(01%2+"#&3(+4(567,(1'89'".:(
C=%! 7+L(*/1>! (5! 1=%! B(+*0! #73)+ :&+
*%2*%-%&1%0!B>!B)-/&%--%-!5*(7!1=%!+*%+A!+&0!
#73)+ :&+ B)-/&%--%-! 3/1=! %72.(>7%&1!
(22(*1)&/1/%-! 1=+1! *%2*%-%&1! %72.(>7%&1!
(22(*1)&/1/%-!3/1=/&!1=+1!+*%+8!

C(! %&-)*%! 1=+1! B)-/&%--! 7%7B%*-! +'1/6%.>!
*%5.%'1! 1=%! %72.(>7%&1! (22(*1)&/1/%-! /&! 1=%!
+*%+A!*%2*%-%&1+1/6%-!-=().0!B%!+&!+22*(2*/+1%!
7/J!(5!-7+..A!7%0/)7!+&0!.+*,%!%72.(>%*-!1=+1!
+.-(! *%2*%-%&1! )*B+&A! -)B)*B+&! +&0! *)*+.!
/&1%*%-1-!1(!1=%!%J1%&1!2(--/B.%8!

C=%! B(+*0! #73)+ :&! '=+/*%0! B>! +! B)-/&%--!
*%2*%-%&1+1/6%!

C=%! :"#U! #73)+ %.%'1! 1=%/*! '=+/*! 5*(7! 1=%!
+7(&,!1=%!B)-/&%--!*%2*%-%&1+1/6%-8!

E(7/&+1/(&-!+*%!1(!B%+7+0%!B>!.('+.!B)-/&%--!
(*,+&/]+1/(&-! +&0! B)-/&%--! 1*+0%!
(*,+&/]+1/(&-8! #&0/6/0)+.!B)-/&%--%-!7+>!+.-(!
&(7/&+1%! 1=%7-%.6%-! (*! 2*(6/0%! &(7/&+1/(&-!
(5!(1=%*!B)-/&%--%-8!

E(7/&+1/(&-! #73)+ :&+ +'1/6%.>! -(),=1! 5*(7!
.('+.! B)-/&%--! (*,+&/]+1/(&-! +&0! 1*+0%!
+--('/+1/(&-! 5*(7! 1=%! %&1/*%! +*%+8! <&.>! F!
&(7/&+1/(&!2%*!-.(1!/-!&%%0%08!

E(7/&%%-! #73)+ :&+ B)-/&%--! (3&%*-A! '=/%5!
%J%')1/6%A! (*! (2%*+1/&,! (55/'%*-! (*! %72.(>%*-!
3/1=!(21/7)7!2(./'>K7+4/&,!(*!=/*/&,!+)1=(*/1>!

E(7/&+1/(&-! #73)+ :&+ +'1/6%.>! -(),=1! 5*(7!
1=(-%! 3=(! =+6%! 1=%! 0%'/-/(&K7+4/&,^=/*/&,!
+)1=(*/1>! +&0! &(1! 1=(-%! 3=(! *%2*%-%&1! -)'=!
/&0/6/0)+.-8!!

;<+(+"(8+"'("'="'.'/&%&#$'.(4"+8('%*>(+4(&>'(4+??+<#/@(*%&'@+"#'.A(
:('+.! %0)'+1/(&+.! %&1/1/%-! -%.%'1%0! 5*(7!
&(7/&+1/(&-! B>! *%,/(&+.! (*! .('+.! %0)'+1/(&+.!
+,%&'/%-!

• E(7/&+1/(&-!#73)+:&+-(),=1!5*(7!*%,/(&+.!
(*! .('+.! %0)'+1/(&+.! +,%&'/%-8! ;55(*1-!
-=().0! B%! 7+0%! 1(! -%%4! *%2*%-%&1+1/6%-!
3=(!3/..! =+6%!+&! /&1%*%-1!+&0!B+'4,*()&0!
/&!>()1=!/--)%-!5(*!2(--/B.%!+22(/&17%&1!1(!
1=%!R()1=!9()&'/.8!

:+B(*! (*,+&/]+1/(&-! &(7/&+1%0! B>! .('+.! .+B(*!
5%0%*+1/(&-!

• E(7/&+1/(&-! #73)+ :&+ -(),=1! 5*(7! .('+.!
.+B(*! 5%0%*+1/(&-! P(*A! 5(*! +! .('+.! +*%+! /&!
3=/'=! &(! %72.(>%%-! +*%! *%2*%-%&1%0! B>!
-)'=! (*,+&/]+1/(&-A! (1=%*! *%2*%-%&1+1/6%-!
(5!%72.(>%%-8Q!

9(77)&/1>!B+-%0!(*,+&/]+1/(&-! • "#$! /&'.)0%-! +! 3/0%! 6+*/%1>! (5! &%3!
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2*(,*+7-8! 9:;<-! -=().0! +'1/6%.>!
+22*(+'=! +,%&'/%-! 1=+1! +*%! *%5.%'1/6%! (5!
1=%!0/6%*-/1>!/&!1=%!.('+.!+*%+8!

;'(&(7/'!@%6%.(27%&1!(*,+&/]+1/(&-! • E(7/&+1/(&-! 7+>! +.-(! B%! -(),=1! 5*(7!
2)B./'! (*! 2*/6+1%! -%'1(*!
+,%&'/%-^(*,+&/]+1/(&-!

<1=%*-!+-!0%%7%0!+22*(2*/+1%!B>!1=%!9=/%5!!
:('+.!;.%'1%0!<55/'/+.!
!

• 9:;<-! =+6%! 1=%! (21/(&! .('+..>! (5!
+22(/&1/&,!+00/1/(&+.!7%7B%*-!

B'="'.'/&%&#$'.( 4"+8( &>'( 8%/C%&+"3( D/'E)&+=( )'"$#*'( F'?#$'"3( G/&#&#'.A( 0;>'.'( %"'(
8#/#8-8("'H-#"'8'/&.(<#&>(C#.*"'&#+/(%&(&>'(?+*%?(?'$'?(4+"(%CC#&#+/%?("'="'.'/&%&#$'.I:(
:('+.!?'=((.!U(+*0-!
!

F! *%2*%-%&1+1/6%! (5! $0).1! ;0)'+1/(&! +&0!
:/1%*+'>!

:('+.!9(77)&/1>!9(..%,%-! F! *%2*%-%&1+1/6%! (5! S(-1-%'(&0+*>!D('+1/(&+.!
;0)'+1/(&!

9(77)&/1>!$'1/(&!$,%&'/%-! F! *%2*%-%&1+1/6%! (5! "%.5+*%! 1(! "(*4A!
9(77)&/1>!?%*6/'%!U.('4!H*+&1!

@%2+*17%&1! (5! _%=+B/./1+1/6%! ?%*6/'%-^!
@%2+*17%&1!5(*!1=%!D/-)+..>!`+&0/'+22%0!

F! 5*(7! %+'=! 1(! *%2*%-%&1! (5! C/1.%! #! (5! 1=%!
_%=+B/./1+1/(&!$'1!

$*%+! $,%&'/%-! (&! $,/&,! +&0^(*! E+1/(&+..>!
5)&0%0! <.0%*! "(*4%*! ;72.(>7%&1! +&0!
C*+/&/&,!S*(,*+7-!

F! *%2*%-%&1+1/6%! (5! C/1.%! D! (5! 1=%! <.0%*!
$7%*/'+&-!$'1!!

:('+.! D/*,/&/+! ;72.(>7%&1! 9(77/--/(&!
(55/'%-!

F! *%2*%-%&1+1/6%! (5! "+,&%*KS%>-%*!
P;72.(>7%&1! ?%*6/'%QA! X&%72.(>7%&1!
9(72%&-+1/(&A! C*+0%! $0L)-17%&1! $--/-1+&'%!
+&0!E$IC$!$0L)-17%&1!$--/-1+&'%!S*(,*+7-A!
D%1%*+&-!;72.(>7%&1!a!C*+/&/&,!S*(,*+7-!!

_%0%6%.(27%&1!+&0!`()-/&,!$)1=(*/1/%-! F! *%2*%-%&1+1/6%! 1(! +00*%--! X?! @%218! (5!
`()-/&,!a!X*B+&!@%6%.(27%&1!;72.(>7%&1!a!
C*+/&/&,!S*(,*+7-!!

$22(/&1!+-!&%'%--+*>!/5!&+1/(&+.!2*(,*+7-!+*%!
2*%-%&1!/&!1=%!.('+.!+*%+!!

b(B!9(*2-A![/,*+&1!a!?%+-(&+.!I+*7!"(*4%*!
S*(,*+7-A! #&0/+&! a! E+1/6%! $7%*/'+&!
S*(,*+7-!+&0!R()1=!<22(*1)&/1>!H*+&1-!

@%=;&#T"J5GD.(8%3(%CC(%CC#&#+/%?(8'89'".(.-*>(%.A(
[+>! /&'.)0%! $0).1! ('')2+1/(&! 1*+/&/&,!
2*(,*+7-A! $22*%&1/'%-=/2! S*(,*+7-A! ?'=((.K
1(K"(*4A! b)6%&/.%! b)-1/'%! C*+/&/&,! S*(,*+7-A!
D/*,/&/+! ;&1%*2*/-%! #&/1/+1/6%-! +&0! [%&1+.!
=%+.1=!;72.(>7%&1!+&0!C*+/&/&,!S*(,*+7-!

$00/1/(&+.!7%7B%*-!'().0!B%!+00%0!B+-%0!(&!
1=%/*! /&6(.6%7%&1! +&0^(*! /&1%*%-1! /&! 1=%! <&%K
?1(2!0%./6%*>!->-1%7!

!
 
D. Certification of the Local Workforce Investment Boards 
!
F8! 9%*1/5/'+1/(&! (5! 1=%! .('+.! B(+*0-! B>! 1=%! H(6%*&(*! 3/..! ('')*! 3/1=/&! c\! 0+>-! (5! 1=%!
-)B7/--/(&!(5!1=%!:"#U!7%7B%*!./-1/&,!+&0!-)22(*1/&,!0(')7%&1-A!3/1=!*%'%*1/5/'+1/(&-!
1(!5(..(3!%6%*>!13(!>%+*-8!C=/-!'%*1/5/'+1/(&!3/..!B%!B+-%0!(&M!
!
• 9*/1%*/+! B+-%0! (&! 1=%! 7%7B%*-=/2! *%Z)/*%7%&1-! /&! "#$8! P()1./&%0! 2*%6/()-.>! /&!
?%'1/(&!9!+B(6%!+&0!/&!S(./'>!GGKT!(5!1=%!D/*,/&/+!"(*45(*'%!9()&'/.Q!

!
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• S*(2%*!-)B7/--/(&!(5!&(7/&+1/(&!+&0!'%*1/5/'+1/(&!5(*7-!+-!()1./&%0!/&!S(./'>!GGKT8!
!
• I(*!-)B-%Z)%&1!'%*1/5/'+1/(&-!(5! 1=%!:"#UA! 1=%!H(6%*&(*!3/..!'(&-/0%*!1=%!%J1%&1! 1(!
3=/'=! 1=%!:"#U!=+-!%&-)*%0!1=+1!3(*45(*'%! /&6%-17%&1!+'1/6/1/%-!'+**/%0!()1! /&!1=%!
.('+.! +*%+! =+6%! %&+B.%0! 1=%! .('+.! +*%+! 1(! 7%%1! 1=%! .('+.! 2%*5(*7+&'%!7%+-)*%-!
/0%&1/5/%0!/&!1=%!:('+.!?1*+1%,/'!I/6%KR%+*!S.+&8!

• $00/1/(&+.! ,)/0+&'%! (&! 1=%! '%*1/5/'+1/(&! 2*('%--! '+&! B%! 5()&0! /&! S(./'>! GGKTA!
;-1+B./-=7%&1! (5! :('+.!"(*45(*'%! #&6%-17%&1! U(+*0-A! 3=/'=! '+&! B%! 5()&0! +1! 1=%!
D;9!3%B2+,%M!???%7.5%+)().%7(%3+8!

!
T8!#5!1=%!.('+.!%.%'1%0!(55/'/+.-!'+&&(1!+,*%%!(&!7%7B%*-!5(*!1=%!B(+*0A!1=%!H(6%*&(*!
7+>!+22(/&1!1=%!7%7B%*-!(5!1=%!B(+*0!5*(7!/&0/6/0)+.-!1=+1!=+6%!B%%&!&(7/&+1%0!
6/+!1=%!.('+.!2*('%--8!
!
c8!C=%!H(6%*&(*!7+>!+.-(!0%'%*1/5>!+!B(+*0!)&0%*!%/1=%*!(5!1=%!5(..(3/&,!'(&0/1/(&-M!
!

• • • • 5*+)0A!+B)-%!(*!5+/.)*%!1(!'+**>!()1!5)&'1/(&-8!
• • • • 5+/.)*%!1(!7%%1!.('+.!2%*5(*7+&'%!7%+-)*%-!5(*!T!'(&-%')1/6%!>%+*-8!

!
E. Regional Planning and Cooperation 
!
$-!+!2+*1!(5!0%6%.(2/&,!1=%!?1+1%!S.+&A!D/*,/&/+!7+>!*%Z)/*%!*%,/(&+.!2.+&&/&,!+&0!
'((2%*+1/(&!B%13%%&!13(!(*!7(*%!.('+.!3(*45(*'%!B(+*0-8!C3(!(*!7(*%!-1+1%-!7+>!+.-(!
0%-/,&+1%!/&1%*-1+1%!*%,/(&-!5(*!1=%-%!-+7%!+'1/6/1/%-8!_%Z)/*%0!+'1/6/1/%-!/&'.)0%M!
!
• • • • S.+&&/&,!1=+1!*%-).1-!/&!%-1+B./-=/&,!*%,/(&+.!2%*5(*7+&'%!7%+-)*%-A!
• • • • #&5(*7+1/(&!-=+*/&,!(&!%72.(>7%&1!-1+1/-1/'-A!%72.(>7%&1!(22(*1)&/1/%-!+&0!
1*%&0-A!+&0!(1=%*!/&5(*7+1/(&!1=+1!7/,=1!/72*(6%!2%*5(*7+&'%A!+&0!
• • • • 9((*0/&+1/(&!(5!-%*6/'%-A!/&'.)0/&,!1*+&-2(*1+1/(&!+&0!-)22(*1/6%!-%*6/'%-8!
!
F. Check List of Tasks for Local Elected Officials 
!
C=%! 5(..(3/&,! /-! +! -),,%-1%0! '=%'4./-1! (5! 1+-4-! /&! 1=%/*! -),,%-1%0! (*0%*! 1(! B%!
+''(72./-=%0!2*/(*!1(!b).>!FA!T\\\M!
!
dddd! @%6%.(2!+&0!+0(21!*%-(.)1/(&!5(*!3(*4/&,!1(,%1=%*!3/1=!(1=%*!L)*/-0/'1/(&-!

/&!.('+.!+*%+!P$11+'=7%&1!UQ!
!
ddddd! @%6%.(2!9:;<!$,*%%7%&1!P$11+'=7%&1!9Q!!

 
ddddd! ! @%6%.(2!9:;<!9(&-(*1/)7!U>K.+3-!P$11+'=7%&1!@Q!

!
ddddd!! U%,/&! &(7/&+1/(&! 2*('%--! 5(*! :"#U! 7%7B%*-! P.%11%*-! 1(! +22*(2*/+1%!

B)-/&%--! +&0! .+B(*! (*,+&/]+1/(&-A! (1=%*! (*,+&/]+1/(&-A! ')**%&1! S#9!
7%7B%*-A!%1'8!+-!3%..!+-!2)B./'!&(1/5/'+1/(&Q!

 
ddddd!!! ! 9.(-%!&(7/&+1/(&!2*('%--!5(*!:"#U!7%7B%*-!
 

http://www.vec.state.va.us/
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ddddd!!! ! Submit nominations for LWIBs to the State for 
certification 
!
ddddd!! :('+.! B(+*0-! '%*1/5/%0! B>! H(6%*&(*8! U%,/&! 0*+51/&,! 9:;<K:"#U!

+,*%%7%&1!
!
ddddd!!! ! "/1=!:"#UA!B%,/&!3(*4!(&!:('+.!S.+&!
!
!
!
IV. Ongoing Role of the Local Elected Official 
 
A. Serve as grant recipient and fiscally liable party for grant 
funds under WIA  
Title I adult, dislocated worker and youth programs. 
?./,=1.>!0/55%*%&1!5*(7!1=%!+**+&,%7%&1!/&!2.+'%!-/&'%!FGWe!)&0%*!1=%!b(B!C*+/&/&,!
S+*1&%*-=/2! $'1A! 1=%! .('+.! %.%'1%0! (55/'/+.-! +*%! &+7%0! 0/*%'1.>! +-! 1=%! ,*+&1! *%'/2/%&18!
9:;<-!0(!=+6%!1=%!(21/(&!1(!0%-/,&+1%!+&(1=%*!%&1/1>!1(!-%*6%!+!-)B*%'/2/%&1!(*!5/-'+.!
+,%&1!(5!1=%!5)&0-8!`(3%6%*A!1=%!9:;<-!*%1+/&!5/-'+.!./+B/./1>!*%,+*0.%--!(5!3=%1=%*!1=%>!
0%-/,&+1%!+&(1=%*!%&1/1>!1(!B%!1=%!-)B*%'/2/%&1!(*!5/-'+.!+,%&18!I/-'+.!./+B/./1>!*%5%*%&'%0!
=%*%/&!(&.>!+22./%-! 1(! 1=%!"#$!C/1.%! #! 5)&0-A!&(1! 1(!+&>!(5! 1=%!(1=%*!<&%K?1(2!2+*1&%*!
+,%&'>!5)&0/&,8!
!
B. Approve budget for carrying out duties of the Local Board 
C=%!:('+.!"(*45(*'%!#&6%-17%&1!U(+*0!/-!*%-2(&-/B.%!5(*!0%6%.(2/&,!+!B)0,%1!5(*!1=%!
2)*2(-%!(5!'+**>/&,!()1!1=%!0)1/%-!(5!1=%!:('+.!U(+*0!+&0!"#$!C/1.%!#!2*(,*+7-A!B)1!1=+1!
B)0,%1!/-!-)BL%'1!1(!+22*(6+.!(5!1=%!'=/%5!.('+.!%.%'1%0!(55/'/+.P-Q8!
 
 
C. Provide comprehensive oversight of the activities of the board 
C=%!"#$!2*(6/0%-!5(*!.('+.!%.%'1%0!(55/'/+.-!1(!B%!/&6(.6%0!/&!1=%!7+L(*/1>!(5!.('+.!B(+*0!
+'1/6/1/%-8!C=%!%J+'1!3(*0/&,!(*!1=%!*(.%!6+*/%-A!/&'.)0/&,!2=*+-%-!-)'=!+-;+with the 
agreement of, unless agreed to by, in partnership with, subject 
to the approval of, in cooperation with and consulted with<!;J'%21!
3=%*%!/1!'.%+*.>!-1+1%-!f+22*(6+.g!
3/1=! approval of the budgetA! 1=%! 0%1+/.-! (5! =(3! .('+.! %.%'1%0! (55/'/+.-! +&0!
3(*45(*'%!
0%6%.(27%&1!B(+*0-!3/..!3(*4!1(,%1=%*!-=().0!B%!&%,(1/+1%0!+&0!'(&1+/&%0!/&!+&!
+,*%%7%&1!B%13%%&!1=%!13(!,*()2-8!$!-+72.%!9:;<K:"#U!+,*%%7%&1!3/..!B%!2*(6/0%0!
-=(*1.>8!
 
D. Ensure that partnerships are functioning effectively 
C=%!9:;<-!2.+>!+!7+L(*!*(.%!+-!5+'/./1+1(*-!3/1=!1=%!B(+*0!+&0!1=%!2+*1&%*!+,%&'/%-!1(!
7+4%! -)*%! 1=+1! L(B! -%%4%*! +&0! %72.(>%*! ')-1(7%*-! +*%! B%/&,! -%*6%0! +&0! 1=+1! .('+.!
&%%0-!+*%!B%/&,!7%1!1=*(),=!1=%!%-1+B./-=7%&1!(5!1=%!.('+.!6/-/(&!+&0!1=%!7(*%!2*%-%&1!
.%+0%*-=/2! *(.%! (55%*%0! B>! "#$8! C=%! %55%'1/6%&%--! (5! 1=%! B(+*0! 3/..! B%! +! 5+'1(*! /&!
*%'%*1/5/'+1/(&! %6%*>! T! >%+*-A! +&0! .('+.! %.%'1%0! (55/'/+.-! -=().0! 1+4%! +&! +'1/6%! *(.%! /&!
7(&/1(*/&,! 1=/-8! C=%! :;<K:"#U! +,*%%7%&1! -=().0! *%5.%'1! 1=/-! 7(&/1(*/&,^(6%*-/,=1!
'(77/17%&18!
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!
V. Partnership Roles of the Local Elected Official 
under the WIA 
!
C=/-! -%'1/(&! 2*(6/0%-! +&! (6%*6/%3! (5! 1=%! *(.%-! +&0! *%-2(&-/B/./1/%-! 5(*! 9:;<-! /&! 1=%!
(6%*+..!"(*45(*'%!#&6%-17%&1!$'18!C=%-%!+'1/6/1/%-!7(-1!./4%.>!3/..!B%!/&/1/+1%0!B>!(1=%*-!
+&0!B*(),=1!1(!1=%!9:;<-!5(*!'(&-).1+1/(&A!(*!1(!-%%4!'(&')**%&'%!(*!+22*(6+.8!
!
A. In Partnership with the Local Workforce Investment Board 
C=%!5(..(3/&,!+*%!0)1/%-!1=+1!1=%!9:;<-!+&0!:"#U!must 0(!1(,%1=%*M!
• • • • $22(/&1! +! R()1=!9()&'/.! +-! +! -)B,*()2! (5! 1=%! :"#UA! B+-%0! (&!"#$! '*/1%*/+! P?%'18!
FFVP=QPTQQ!+&0!+,*%%7%&1!(5!B(+*0!'=+/*2%*-(&!+&0!'=/%5!%.%'1%0!(55/'/+.!
• • • • @%6%.(2! h! >%+*! -1*+1%,/'! :('+.! S.+&A! '(&-/-1%&1! 3/1=! "#$! ?%'18! FFWA! 5(*! 1=%! .('+.!
3(*45(*'%!/&6%-17%&1!+*%+!
• • • • 9(&0)'1! (6%*-/,=1! (5! 1=%! <&%K?1(2! ->-1%7A! >()1=! +'1/6/1/%-A! +&0! %72.(>7%&1! +&0!
1*+/&/&,!+'1/6/1/%-!
• • • • ?%.%'1!<&%K?1(2!(2%*+1(*P-Q!+&0!1*+/&/&,!2*(6/0%*-!+&0!7+>!+.-(!1%*7/&+1%!5(*!'+)-%!
• • • • $,*%%!(&![%7(*+&0)7!(5!X&0%*-1+&0/&,!B%13%%&!1=%!:"#U!+&0!1=%!<&%K?1(2!
(2%*+1(*P-Q8!
• • • • E%,(1/+1%!+&0!*%+'=!+,*%%7%&1!(&!2%*5(*7+&'%!7%+-)*%7%&1!.%6%.-!+&0!+&>!
+00/1/(&+.!.('+.!7%+-)*%-!P:('+.!U(+*0-A!9:;<-!+&0!H(6%*&(*Q!
 
 
B. In Partnership with the Governor 
C=%!5(..(3/&,!+*%!0)1/%-!1=+1!1=%!9:;<-!+&0!H(6%*&(*!must 0(!1(,%1=%*M!
• • • • E%,(1/+1%!+&0!*%+'=!+,*%%7%&1!(&!-1+1%!+&0!.('+.!2%*5(*7+&'%!7%+-)*%-!P:('+.!
U(+*0-A!9:;<-!+&0!H(6%*&(*Q!
• • • • $,*%%!(&!'(&0)'1/&,!*%,/(&+.!2.+&&/&,!+'1/6/1/%-!/&!./%)!(5!/&0/6/0)+.!+*%+!2.+&&/&,!
*%Z)/*%7%&1-!
• • • • 9((*0/&+1%!(&!-1+1%!_+2/0!_%-2(&-%!+'1/6/1/%-!+&0!0/-+-1%*-A!2.+&1!'.(-/&,A!+&0!7+--!
.+>(55-!
!
C. In Partnership with the Virginia Workforce Council 
C=%!5(..(3/&,!+*%!0)1/%-!1=+1!1=%!9:;<-!+&0!D/*,/&/+!"(*45(*'%!9()&'/.!7)-1!
0(!1(,%1=%*M!
• • • • $!'=/%5!%.%'1%0!(55/'/+.!/-!*%2*%-%&1%0!(&!1=%!-1+1%!'()&'/.!
• • • • 9(&-).1+1/(&!3/1=!9:;<-!(&!7%1=(0-!+&0!5+'1(*-!)-%0!5(*!0/-1*/B)1/&,!>()1=!+&0!
%72.(>7%&1!+&0!1*+/&/&,!5)&0-!
 
 
VI. Attachments 
!
$8!S+*1&%*!_%.+1/(&-=/2-!
U8!?+72.%!(5!_%-(.)1/(&!5(*!b)*/-0/'1/(&-!1(!"(*4!C(,%1=%*!
98!?+72.%!(5!+!9=+*1%*!9:;<!$,*%%7%&1!
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@8!?+72.%!(5!9:;<!9(&-(*1/)7!U>K.+3-!
!
!
!
!
!
!

Attachment A 
WIA Title I 

KEY PARTNER RELATIONSHIPS 
 
The following is a descriptive narrative to help the reader understand 
the various groups and their relationships. This does not indicate any 
final State policy at this time. 
 
Governor 
 
C=%!H(6%*&(*!3/..!%-1+B./-=!1=%!5*+7%3(*4!5(*!/72.%7%&1/&,!"#$!/&'.)0/&,!4%>!+*%+-!(5!2(./'>!
,(6%*&+&'%! +&0! 3(*45(*'%! 0%6%.(27%&1! ->-1%7! 0/*%'1/(&-8! $-! +! 7%7B%*! (5! 1=%! D/*,/&/+!
"(*45(*'%!9()&'/.!PD"9QA!H(6%*&(*!H/.7(*%!3/..!2*(6/0%!1=%!0/*%'1/(&!(&!+!'(&1/&)/&,!B+-/-!1(!
1=%!D"9!5(*!+00*%--/&,!1=%!3(*45(*'%!/--)%-!(5!D/*,/&/+8!
!
Virginia Workforce Council 
!
C=%! D/*,/&/+! "(*45(*'%! 9()&'/.! 3/..! 3(*4! =+&0K/&K=+&0! 3/1=! 1=%! H(6%*&(*! (&! +&! (6%*+..!
3(*45(*'%!6/-/(&!+&0!-2%'/5/'!-1*+1%,/%-!1(!B%-1!-%*6%!%72.(>%*-!+&0!L(B!-%%4%*-8!C=%!9()&'/.!
3/..!3(*4!1(3+*0!1=%!+./,&7%&1!(5!3(*45(*'%!0%6%.(27%&1!5)&0/&,!(5!/&0/6/0)+.!2*(,*+7-!1=*(),=!
'(77(&!(BL%'1/6%-8!C=/-!3/..! /&6(.6%! /&1%*+'1/(&!3/1=!+55%'1%0!2+*1&%*-8!C=%!9()&'/.N-!(&,(/&,!
2.+&!+22*(6+.-!+&0!2(./'>^2*(,*+77+1/'!(6%*-/,=1!*(.%-!3/..!=%.2!1(!%&-)*%!1=%!+''(72./-=7%&1!
(5!-1+1%3/0%!(BL%'1/6%-! 1=+1!3/..!B%! /&'.)-/6%!(5! .('+.!&%%0-!+&0!%'(&(7/'! /&1%*%-1-8!$00/1/(&+.!
0/*%'1/(&!3/..!+.-(!B%!2*(6/0%0!0/*%'1.>!1(!1=%!.('+.!:('+.!"(*45(*'%!#&6%-17%&1!U(+*0-8!I/&+..>A!
5)*1=%*!%72=+-/-!3/..!B%!2.+'%0!(&!+00*%--/&,!1=%!.+B(*!-=(*1+,%!&%%0-!3/1=!/72*(6%0!%72.(>%*!
./&4+,%-8!
!
#&/1/+..>A!1=%!9()&'/.A!/&!1+&0%7!3/1=!1=%!D;9A!3/..!5(')-!(&!4%>!/72.%7%&1+1/(&!+-2%'1-!(5!"#$!
C/1.%!#!/&'.)0/&,!0/*%'1/(&-!1(!1=%!.('+.!%.%'1%0!(55/'/+.-!(&!4%>!/--)%-!(5!.('+.!B(+*0!'*/1%*/+!+&0!
+..('+1/(&-O! '%*1/5>/&,! .('+.! B(+*0-!+&0! 1*+/&/&,!2*(6/0%*-O! &%,(1/+1/&,!2%*5(*7+&'%! .%6%.-!3/1=!
@<:!+&0!1=%!.('+.!B(+*0-8!#&5(*7+1/(&!(&!/&0/6/0)+..>!5)&0%0!2*(,*+7-!5(*!.('+.!2+*1&%*!+'1/(&-!
3/..!+.-(!B%!2*(6/0%08!C=%!9()&'/.N-!*%6/%3!+&0!+22*(6+.!(5!1=%!"#$!S.+&!3/..!B%,/&!+!&%3!2=+-%!
(5! '(72*%=%&-/6%! 3(*45(*'%! 1*+/&/&,A! %0)'+1/(&K*%.+1%0! 1*+/&/&,! +&0! %72.(>7%&1! 2.+'%7%&1!
+'1/6/1/%-!+7(&,! 1=%!"#$!2+*1&%*-!3=/'=! 1=%!9()&'/.!3/..!'(&1/&)+..>!7(&/1(*!+&0!+0L)-1!2(./'>!
0/*%'1/(&-!+''(*0/&,.>8!
!
Chief Local Elected Official(s) 
!
$51%*!1=%!'=/%5!.('+.!%.%'1%0!(55/'/+.P-Q!0%-/,&+1%!+!,*+&1!*%'/2/%&1!+&0!+,*%%!(&!+22(/&17%&1-!1(!
1=%!.('+.!B(+*0A!1=%*%!3/..!B%!+&!(&,(/&,!*%.+1/(&-=/2!B%13%%&!1=%!9:;<-!+&0!1=%!.('+.!B(+*08!
"=%1=%*! 1=%!9:;<-! *%,).+*.>! +11%&0! B(+*0!7%%1/&,-A! (*! %-1+B./-=! (1=%*! 6%&)%-A! 1=%>!3/..! B%!
'(&1/&)+..>!%-1+B./-=/&,!1=%! .('+.!6/-/(&!+&0!2*(6/0/&,!.%+0%*-=/2!B>!3(*4/&,!1(,%1=%*!(&!>()1=!
'()&'/.! +22(/&17%&1-O! /0%&1/5>/&,! *(.%-! +&0! *%-2(&-/B/./1/%-! (5! +..! 2+*1/%-! /&'.)0/&,! -%.%'1/&,! +!
<&%K?1(2!<2%*+1(*P-QO!+&0!+&!(2%*+1/&,!B)0,%18!C=%!9:;<-!7)-1!+.-(!+,*%%!(&!2%*5(*7+&'%!
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7%+-)*%-!5(*!1=%!.('+.!3(*45(*'%!->-1%78!#&!,%&%*+.A!1=%!9:;<-!=+6%!(&,(/&,!(6%*-/,=1!(5!1=%!
.('+.!B(+*0N-!+'1/6/1/%-!0)%!1(!1=%/*!.%,+.!./+B/./1>!+&0!1=%/*!/&6(.6%7%&1!/&!1=/-!->-1%7!3/..!B%!1=%!
4%>!1(!7+/&1+/&/&,!2*/6+1%!-%'1(*!/&6(.6%7%&18!
!
C=%!9:;<-!3/..!+.-(!B%!1=%!./+/-(&!1(!1=%!(1=%*!.('+.!%.%'1%0!(55/'/+.-A!+&0!7+>!-%*6%!/&!+!B*(4%*!
*(.%!+7(&,!-1+1%^.('+.!2(./'>K7+4%*-!(*!(&%K-1(2!2+*1&%*-8!#&!'(&L)&'1/(&!3/1=!1=%!.('+.!B(+*0A!
1=%! 9:;<! 3/..! '(&&%'1! 3/1=! 1=%! H(6%*&(*^9()&'/.! (&! *+2/0! *%-2(&-%! /--)%-! +&0! &%,(1/+1%!
2%*5(*7+&'%!7%+-)*%-8!9((2%*+1/(&!(&!.+*,%*!2/%'%-!-)'=!+-!*%,/(&+.!2.+&&/&,!+&0!%'(&(7/'!
0%6%.(27%&1^.+B(*! 7+*4%1! /--)%-! 3/..! +.-(! *%,).+*.>! ('')*! B%13%%&! 1=%! 9:;<-! +&0! 1=%! .('+.!
B(+*0-8!
!
Local Workforce Investment Boards 
!
$! .('+.!3(*45(*'%! /&6%-17%&1! B(+*0! /&! %+'=! (5! 1=%!3(*45(*'%! /&6%-17%&1! +*%+-!3/..! -%*6%! 1=%!
2*/&'/2+.! *(.%! (5! 2*(6/0/&,! 0/*%'1/(&! (&! %-1+B./-=/&,! 1=%! .('+.! 3(*45(*'%! 0%6%.(27%&1! ->-1%7A!
/0%&1/5>/&,!.('+.!-1*+1%,/'!3(*45(*'%!/--)%-A!/0%&1/5>/&,!.('+.!&%%0-!+&0!0%6%.(2/&,!-1*+1%,/%-!1(!
+00*%--! 1=(-%!&%%0-8!C=%! .('+.!3(*45(*'%!B(+*0!3/..! B%!+22(/&1%0!B>! 1=%!9:;<!+&0!3(*4! /&!
'(&L)&'1/(&! 3/1=! 1=%! 9:;<! 1(! %-1+B./-=! /&5*+-1*)'1)*%-A! +&0! (2%*+1/(&+.! +&0! 2*(,*+77+1/'!
2*(1('(.-A!/&'.)0/&,M!0%6%.(27%&1!(5!1=%!hK>%+*!-1*+1%,/'!3(*45(*'%!/&6%-17%&1!2.+&O!-%.%'1/(&!(5!
1=%!<&%K?1(2!<2%*+1(*O!+&0!+22(/&17%&1!(5!R()1=!9()&'/.8!C=%!B(+*0!3/..! /&1%*5+'%!3/1=!+..!(5!
1=%! 7+&0+1(*>! (&%K-1(2! 2+*1&%*-! +&0! (1=%*! 2+*1&%*-! 0%1%*7/&%0! B>! 1=%! ?1+1%! (*! 9:;<! +-!
/&0/6/0)+.-! +1! 1=%! 1+B.%! (&! 1=%! .('+.! B(+*0! +&0! +-! -%*6/'%! 2*(6/0%*-! (*! '(&1*+'1)+.! +,%&1-! 5(*!
-%*6/'%-8! U*(4%*/&,!7+>! &%%0! 1(! ('')*!3/1=! (1=%*! &(&K1*+0/1/(&+.! -%*6/'%! 2*(6/0%*-! +&0! (1=%*!
'(77)&/1>! ,*()2-! 3=%&! 1=%! B(+*0! '%*1/5/%-! 0%-/,&+1%0! <&%K?1(2! 5+'/./1/%-! +&0! 0%1%*7/&%-!
*%-()*'%-!5(*!(1=%*!-/1%-^&%13(*4-8!$-!.('+.!%&1/1/%-!2+'4+,%!1=%-%!(2%*+1/(&+.!2/%'%-!(&,(/&,!
0/+.(,)%!3/..!('')*!3/1=!-1+1%!+,%&'/%-!5(*!1%'=&/'+.!+--/-1+&'%!+&0!'(&1*+'1!'(72./+&'%8!
!
#&! +00/1/(&! 1(! 1=%! 2(./'>! +&0! (6%*-/,=1! *(.%-! (5! 1=%! .('+.! 3(*45(*'%! B(+*0A! 1=%>! 3/..! 2*(6/0%!
()1*%+'=! 1(! %72.(>%*-! 1(! 7%%1! 1=%! "#$! *%Z)/*%7%&1-! (5! 0%6%.(2/&,! %72.(>%*! ./&4+,%-! +&0!
%'(&(7/'!0%6%.(27%&1!-1*+1%,/%-! 1(!+--/-1!%72.(>%*-! /&!7%%1/&,!=/*/&,!&%%0-8!C=%*%!3/..!+.-(!
B%! 0/+.(,)%! 3/1=! &%/,=B(*/&,! 3(*45(*'%! /&6%-17%&1! +*%+-! 1(! 7%%1! +&>! *%,/(&+.! 2.+&&/&,!
/&1%*%-1-8!I/&+..>A! 1=%!B(+*0-!3/..!7+4%!'(&1+'1!3/1=! 1=%!,%&%*+.!2)B./'!1(!,+*&%*! /&2)1!(&!1=%/*!
2.+&A!7%%1!(2%&!7%%1/&,! .+3!*%Z)/*%7%&1-A!+&0!2*(6/0%!2%*5(*7+&'%!+&0!'(-1! /&5(*7+1/(&!(&!
1*+/&/&,!2*(6/0%*-8!
!
One-Stop Operator(s) 
!
C=%! <&%K?1(2! <2%*+1(*P-QA! 7)1)+..>! -%.%'1%0! B>! 1=%! 9:;<! +&0! .('+.! B(+*0A! 7+>! B%! +&!
/&0%2%&0%&1! '(&1*+'1(*A! (*! +! '(&-(*1/)7! (5! %&1/1/%-8! #1-! *(.%! 3/..! B%! +,*%%0! 1(! B>! 1=%! :"#U!
*+&,/&,! 5*(7! -/72.>! '((*0/&+1/&,! -%*6/'%! 2*(6/0%*-! 3/1=/&! 1=%! 0%-/,&+1%0! (&%K-1(2! '%&1%*! (*!
->-1%7!1(!B%/&,!1=%!2*/7+*>!2*(6/0%*!(5!-%*6/'%-!3/1=/&!1=%!'%&1%*8!C=/-!%&1/1>!3/..!3(*4!0/*%'1.>!
3/1=!1=%!"#$!2+*1&%*-A!1=%!1*+/&/&,!2*(6/0%*-!+&0!'(&1*+'1)+.!%&1/1/%-!5(*!1*+/&/&,8!@%2%&0/&,!(&!
1=%!%&1/1>!0%-/,&+1%0A!/1!'().0!+.-(!B%!1=%!0/*%'1!./&4!1(!1=%!b(B!?%%4%*^;72.(>%*!9)-1(7%*-8!
!
[(0%.-!3/..!B%!0%6%.(2%0!5(*!'(&-/0%*+1/(&!B>!1=%!.('+.!B(+*0-!/&!1=%!.('+.!2.+&&/&,!,)/0%./&%-8!
!
WIA Partners 
!
;+'=!"#$!0%-/,&+1%0A!+&0!?1+1%!/0%&1/5/%0!2+*1&%*!7)-1!=+6%!*%2*%-%&1+1/(&!(&!1=%!.('+.!B(+*08!
9(&1/&)+.! 0/+.(,)%! 3/..! ('')*! +7(&,! 1=%! B(+*0! +&0! 2+*1&%*-! +-! L(/&1! %55(*1-! +*%! -(./0/5/%0!
/&'.)0/&,!1=%!7%7(*+&0+!(5!)&0%*-1+&0/&,!(&!1=%/*!(2%*+1/(&+.!*%-2(&-/B/./1/%-!1(!7+/&1+/&!1=%!
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(&%K-1(2!0%./6%*>!->-1%7A!+&0!1=%!0%./6%*>!(5!'(*%!-%*6/'%-!+22./'+B.%!1(!1=%!2+*1&%*N-!2*(,*+7-8!
;+'=! "#$! 7)-1! =+6%! +1! .%+-1! (&%! 0%-/,&+1%0! (&%K-1(2! '%&1%*! 3/1=! '(72*%=%&-/6%! '(*%!
-%*6/'%-A! +&0! 7)-1! 2*(6/0%! +''%--! 1(! (1=%*! 2*(,*+7-! +&0! +'1/6/1/%-! 2*(6/0%0! B>! %+'=! "#$!
2+*1&%*8! <&,(/&,! 3(*4/&,! *%.+1/(&-=/2-! 3/..! '(&1/&)%! 5(*! 1=%! %55/'+'>! (5! -%*6/'%-! 1(! 1=%! L(B!
-%%4%*-! +&0! %72.(>%*-! -)'=! +-! -=+*/&,! .+B(*! 7+*4%1! +&0! (1=%*! +22*(2*/+1%! /&5(*7+1/(&O!
*%'(&5/,)*/&,! +55/./+1%0! -/1%-! +&0! &%13(*4-! 3/1=! B(+*0! +22*(6+.A! +&0O! 7%%1/&,! 2%*5(*7+&'%!
-1+&0+*0-8! ;+'=! -%2+*+1%.>! 5)&0%0! 2*(,*+7! 3/..! +.-(! =+6%! +! 0/*%'1! ./&4! 3/1=! 1=%! *%-2%'1/6%!
+,%&'/%-!5(*!+..('+1/(&-!+&0!'(&1*+'1!'(72./+&'%!+&0!*%2(*1/&,8!
!
Training Providers 
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Attachment B 
SAMPLE - RESOLUTION 

FOR JURISDICTIONS TO WORK TOGETHER 
 
Authorizing the County Board Chairperson/City Mayor to execute a 
joint agreement between the jurisdictions in the workforce 
investment area to form a consortium under the federal Workforce 
Investment Act. 
 
WHEREAS, the Congress of the United States adopted Public Law 
105-220, the Workforce 
Investment Act, to replace the Job Training Partnership Act 
(JTPA); and 
 
WHEREAS, the purpose of this Act is to: streamline services 
through a One-Stop service delivery, empower individuals through 
information and access to training resources, provide universal 
access to core services, increase accountability for results, 
ensure a strong role for Local Workforce Investment Boards and 
the private sector in the workforce investment system, facilitate 
State and local flexibility and improve youth programs. 
 
WHEREAS, under Section 116 of the Act the Governor has designated 
workforce development areas within the state to implement the 
provisions of the Act therein; and 
 
WHEREAS, the Act and state regulations adopted by the Governor 
under the Act allows the jurisdictions within a workforce 
development area to enter into a "consortium agreement" to define 
their roles and relationships in administering their 
responsibilities under the Act; and 
 
WHEREAS, the Act requires the Chief Local Elected Official 
(County Board Chairperson or City Mayor) or his/her designee to 
perform several duties which assure local government control over 
the Local Plan adopted in our Workforce Development Area, and 
 
WHEREAS, the jurisdictions in this Workforce Investment Area need 
to adopt a formal consortium agreement between them for filing 
with the Governor: 
 
NOW, THEREFORE, BE IT RESOLVED by the County Board of 
Supervisors/City Council that the County Board Chairperson/City 
Mayor be and hereby is authorized to execute the "CHARTER CLEO 
CONSORTIUM AGREEMENT” of the ______________________________ 
WORKFORCE INVESTMENT AREA under the WORKFORCE INVESTMENT ACT 
(P.L. 105-220) which is attached hereto and made a part hereof. 
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ADOPTED this ________________ Day of __________________, 1999. 
________________________________________ 
_______________________________________ 
(County Committee Name) 
Attest: __________________________________ 
County Clerk 
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Attachment C 

SAMPLE - CHARTER 
CLEO AGREEMENT 

of the 
____________ Local Workforce Investment Area 

under the 
WORKFORCE INVESTMENT ACT (P.L. 105-220) 

THIS AGREEMENT, made and entered into this _________________ day 
of __________________ 1999, 

by and between the JURISDICTIONS 
OF_____________________________________________________ 

In the Commonwealth of Virginia (hereinafter, the Jurisdictions): 
 
WITNESSETH: 
 
WHEREAS, the County Board of Supervisors/City Council of the 
aforementioned jurisdictions did previously adopt resolutions 
authorizing the County Board Chairperson/City Mayor to sign a 
charter creating the 
_____________________________ Consortium in order to administer 
the provisions of Public Law 105-220, the federal Workforce 
Investment Act, and 
 
WHEREAS, the County Board of Supervisors/City Council of each of 
the aforementioned jurisdiction has adopted a resolution 
authorizing the County Board Chairperson or City Mayor to sign 
this Charter of the ______________________ Consortium under the 
Workforce Investment Act (P.L. 105-220)" (hereinafter, the 
“Charter"): 
 
NOW, THEREFORE, in consideration of the above premises and the 
mutual covenants of the parties hereinafter set forth, the 
receipt and each party acknowledges sufficiency of which for 
itself, the Jurisdictions do hereby agree to the following 
Charter: 
 
AGREEMENT 
 
SECTION 1: That the Jurisdictions of 
__________________________________________ 
_________________________, do hereby constitute themselves to be 
a consortium for the 
purposes of Section 117 (c)(1)(B) of Public Law 105-220, the 
Workforce Investment Act. 
!
SECTION 2: The chief local elected officials (the chairpersons of 
the County Board of Supervisors or City Mayor) or the designees 
of said officials of the jurisdictions shall constitute the 
Workforce Investment Area Consortium (hereinafter, the 
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“Consortium”) which shall appoint the Local Workforce 
Investment Board under Section 117(c)(1)(A) of the Act. 
 
SECTION 3: The Consortium shall elect from its membership a 
Chairperson, a Vice-Chairperson and such other officers as may be 
provided in the by-laws to serve for a term of one year or until 
a successor is elected and qualified. Vacancies shall be filled 
by election for the 
residue of the unexpired term. The Chairperson shall appoint a 
staff person of one of 
the consortium member counties or the administrative entity to 
serve as board clerk. 
 
SECTION 4: Roberts Rules of Order, Newly Revised, shall govern 
the procedures of the Consortium insofar as they do not conflict 
with applicable law or administrative rules or by-laws 
duly adopted by the Consortium. 
 
SECTION 5: The Consortium may adopt operational and procedural 
bylaws consistent with this 
Charter, applicable federal and state laws, and rules or 
regulations pursuant thereto. By-laws or amendments thereto may 
be adopted by the affirmative vote of 2/3 of the entire 
membership of the Consortium at any regular meeting called for 
that purpose, provided that written copies thereof are delivered 
to each member 15 days prior to consideration. 
 
SECTION 6: The Consortium designates from its membership the 
local government jurisdiction of _________________ City/County to 
serve as the grant recipient for Title I funds of the WIA. 
 
SECTION 7: The Consortium shall appoint the Local Workforce 
Investment Board of the area, under Section 117(c)(1)(A) of P.L. 
105-220 and applicable rules thereunder. 
 
SECTION 8: The Consortium shall execute an agreement with the 
Local Workforce Investment Board for the operation and functions 
of the Board under Section 117 of the Act, and shall 
approve all Local Plans under Section 118 of the Act. 
 
SECTION 9: The Consortium shall perform all functions for local 
elected officials as contained in P.L. 105-220, the federal 
Workforce Investment Act. 
 
SECTION 10: This Charter agreement shall be effective when 
approved by Resolutions adopted by the County Board of 
Supervisors/City Council of each jurisdiction party hereto and 
executed by the chief elected official thereof pursuant to said 
resolution and shall thereupon act to repeal and supersede any 
and all prior written or oral consortium agreements under P.L. 
102-367, 



#W"
"

the Job Training Partnership Act. 
 
SECTION 11: Amendments to the Charter agreement may be adopted 
with the concurrence of the Board of Supervisors/City Council of 
each jurisdiction party hereto. The Consortium may be dissolved 
and this agreement may be rescinded only with the consent of all 
the Boards of Supervisors/City Council of each jurisdiction party 
hereto and the Governor. 
 
-----------------------------------------------------------------
---------------------------------------------------- 
The following items may also be incorporated into this agreement 
at the local area’s discretion: 
 

#"A sub-recipient or fiscal agent of the WIA funds, if 
desired by the local area, 

#"A formula or distribution methodology for providing 
services under WIA, 

#"The process of sharing associated liability for any 
misuse of WIA funds, 

#"Respective roles of member jurisdictions for appointment 
of LWIB members (suggested addition to Section 7),  

#"The process for nomination, appointment and certification 
of LWIB and Youth Council members. 

#"The process for conducting oversight of local programs, 
determined in conjunction with the Local Workforce 
Investment Board (suggested addition to Section 8), 

#"With the local workforce board, the process for 
participating in the development and submission of the 
local plan (suggested addition to Section 8), 

#"The process for selection of the one-stop operator, 
determined in conjunction with the local workforce board, 
including the formulation of a Memorandum of 
Understanding between the Local Workforce Investment 
Board and the selected operator (A sample MOU is included 
as Attachment E), and 

#"The process for approving a budget developed by the local 
workforce board for carrying out their duties. 

-----------------------------------------------------------------
---------------------------------------------------- 
 
 
IN WITNESS WHEREOF, the parties hereto have caused this Charter 
Agreement to be executed 
by the Chairperson of the County Board of Supervisors or the City 
Mayor of the aforementioned Jurisdictions. 
___________________________COUNTY 
BY: ________________________________ 
 
__________________________ CITY 
BY: ________________________________ 
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ETC. for the number of jurisdictions in the area 
 
Done this _________________ Day of 
__________, 199__. 
In the City/County of __________________, VA. 
 
ATTEST: 
 
 
 
 
 
 
 
 
 
 
 
 

Attachment D 
"

SAMPLE – LOCAL ELECTED OFFICIAL CONSORTIUM 
BY-LAWS 
OF THE 

_____________________________ CONSORTIUM 
UNDER THE WORKFORCE INVESTMENT ACT 

(P.L. 105-220) 
 
Preamble 
 
WHEREAS, the Jurisdictions of 
___________________________________________________ 
_________________________have been duly constituted themselves to 
be Local Workforce Investment Area Consortium; and 
 
WHEREAS, the Consortium has been duly authorized by the Charter 
of the___________________________________ Consortium to adopt 
bylaws for said consortium; 
 
NOW, THEREFORE, the Consortium does hereby adopt the following 
by-laws: 
 
Article I 
Consortium Established 
 
The jurisdictions aforementioned do hereby constitute themselves 
to be a consortium for the purpose of Section 117 (c)(1)(B) of 
Public Law 105-220, the Workforce Investment Act. 
 
Article II 
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Governance 
 
A. CONSORTIUM: 
 
The Consortium shall be governed by ______ members (hereinafter, 
“the Consortium”), which shall consist of the Chief Local 
Elected Officials of each member jurisdiction or the designee 
thereof, as provided hereinafter. 
 
1. The Chief Local Elected Official (CLEO) shall be the County 
Board Chairperson or City Mayor. 
2. The appointment of any CLEO of any member jurisdiction shall 
be subject to confirmation by the county board/city council of 
said jurisdiction. Notice of confirmed appointments shall be 
filed in writing with the clerk of the Consortium. 
3. The appointed CLEO shall be an elected or appointed official 
of the jurisdiction represented, and shall serve a term 
concurrent with the term of the CLEO making the appointment. 
Should the appointee vacate his or her office, his or her seat on 
Consortium shall be deemed vacant. 
4. No alternates, other than the CLEO designated hereunder, shall 
be permitted on the 
Consortium. 
 
B. OFFICERS: 
 
1. The Consortium shall annually in May select from its 
membership a Chairperson, a Vice-Chairperson and a Treasurer to 
serve for a term of one year or until a successor is elected and 
qualified. All officers shall be elected county officials. 
Vacancies shall be filled by election for 
the residue of the unexpired term. The Chairperson shall appoint 
a staff person of one of the 
Consortium member counties or of the Local Workforce Investment 
Board staff to serve as Clerk. 
2. The Chairperson shall preside over meetings of the Consortium, 
act as chairperson of the 
executive committee, appoint all committees created by the Board, 
be responsible for the 
management of the affairs of the Consortium, and serve as the 
Consortium Chief Elected Official 
under Section 117 (c)(1)(B) of P.L. 105-220. The Chairperson 
shall sign all documents and 
contracts when authorized by the Consortium. 
3. The Vice-Chairperson shall perform the duties of the 
Chairperson in his/her absence or 
disability. 
4. The Treasurer shall be responsible for keeping or causing the 
financial records of the 
Consortium to be kept in proper order. The Treasurer shall 
deposit all funds in the Consortium 
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treasury and shall countersign all orders for the disbursal of 
Consortium funds. 
5. The Clerk shall be responsible for the taking, recording, 
duplicating, distribution and filing of all minutes of the 
Consortium. The Clerk shall be responsible for keeping on file 
all official public records and correspondence of the Consortium 
or its members, upon request thereof. 
 
C. COMMITTEES: 
 
1. There is created an Executive Committee consisting of the 
officers in B(l) above. The 
Chairperson and Vice-Chairperson of the Consortium shall serve as 
the Chairperson and Vice- 
Chairperson of the committee, respectively. The committee shall 
be responsible for management 
of the day-to-day affairs of the Consortium between meetings 
thereof as authorized from time to 
time by the Consortium in accord with the provisions of P.L. 105-
220. 
2. The Consortium may create other standing committees designate, 
their duties and membership, and authorize the Chairperson to 
appoint same. All such committees shall consist only of 
Consortium members. 
3. The Consortium may create such joint committees with the Local 
Workforce Investment Board as are needed to effectively 
administer the provisions of P.L. 105-220. 
4. All committees authorized hereunder shall report and be 
accountable to the Consortium. 
 
E. POWERS OF THE CONSORTIUM: 
The Board shall exercise those powers granted to the Local 
Elected Officials in a consortium of local units of government 
under P.L. 105-220, including: 
1. Appointment of the Local Workforce Investment Board 
(hereinafter, "the LWIB") under Section 117(c) of the Act, and 
any applicable agreements. 
2. Designate an entity to serve as a local grant subrecipient or 
as a local fiscal agent. 
3. Entering into planning and operations procedural agreements 
with the LWIB under Section 
117 (d-i) of the Act. 
4. Selection of a One-Stop Operator, jointly with the LWIB under 
Section 121 (d)(1). 
5. Approval of a Local Plan, jointly with the LWIB, under Section 
118 of the Act. 
6. Approval of a budget, developed by the LWIB, for the carrying 
out the duties of the local 
board under Section 117 of the Act. 
7. Exercise such other powers and establish such policies under 
the Act as may be necessary and 
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proper in order to carry out the foregoing powers. 
 
ARTICLE III 
PROCEDURAL RULES 
 
A. RULES OF ORDER: Roberts Rules of Order, Newly Revised, shall 
govern the proceedings of the Consortium insofar as they do not 
conflict with applicable law, administrative rules or these 
Bylaws. 
B. QUORUM: A quorum shall consist of a majority of the Consortium 
duly representing member counties. 
C. AGREEMENTS, PLANS AND BUDGETS: All agreements, local plans, 
and budgets for the 
administration of programs under P.L. 105-220 requiring 
Consortium approval, and any 
amendments thereto, shall be approved by majority vote of the 
members present at a meeting of the Consortium prior to execution 
by the Chairperson. 
D. MEETINGS: Regular meetings shall be established by the 
Consortium or may be called by the Chairperson when deemed 
necessary. The Chairperson may cancel any meeting so called if 
he/she deems that the business is not sufficient to warrant it, 
with the consent of a majority of the 
Consortium. 
 
E. LWIB APPOINTMENTS: 
 
1. All regular appointments to LWIB positions shall be made by 
the Consortium after 
advertisement and solicitation for nominations in accord with the 
Consortium approved plan of 
representation and P.L. 105-220. 
2. All appointments to fill vacancies on the LWIB shall be made 
by the Consortium for the residue of the unexpired term. 
3. Resumes solicited from persons interested in serving on the 
LWIB shall be kept for one year 
and destroyed thereafter. If a LWIB vacancy occurs within one 
year of solicitation for 
candidate resumes, the Consortium may select from the candidates 
without further solicitation, 
providing the candidates meet the requirements of the plan of 
representation and P.L. 105-220. 
4. All Consortium appointments shall require the approval by the 
recorded vote of a majority of 
the Consortium members present. 
 
F . LWIB RECORDS: All records of the Consortium shall be kept at 
the office of the Workforce 
Development Board in the custody of the general manager. The 
Consortium shall promulgate 
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guidelines for public record accessibility and the rates to be 
charged for duplication. 
 
 
 
 
G. VOTING: 
!
1. All Consortium members shall vote on all questions unless 
excused by the Consortium for a 
conflict of interest. The member shall obtain Consortium consent 
prior to any recorded vote in 
order to abstain. 
2. A recorded vote shall be taken by roll call at the request of 
any member upon any question 
before the Consortium. 
 
ARTICLE IV 
AMENDMENTS TO BYLAWS 
 
A. Amendments may be proposed to the Consortium in writing by any 
member, and upon 
introduction, shall be referred to the Executive Committee, which 
shall report its recommendations to the Consortium at a 
subsequent meeting. Adoption shall require approval by the 
recorded vote of 2/3 of those present at a meeting of the 
Consortium. 
B. Copies of all proposed amendments shall be furnished to each 
member at least ten (10) days prior to consideration. 
 
ARTICLE V 
RATIFICATION 
 
These Bylaws shall be effective ________, 1999 upon adoption by a 
recorded vote of 2/3 of those present at a meeting of the 
Consortium called for such purpose. 
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